
      Maneuver Center of Excellence
   Engagement Support Request Form 

Full Name

Title / Position / Unit "Go-By" Name

Date of Last Visit to MCoE 
          MM/YYYY or First Time

2. Other Members of Party

Rank Full Name

Title / Position / Unit

Branch

On-Post Lodging Lodging Check-in / Check-out 

Branch

1. Senior Visitor / Ranking Member

 Rank

Title / Position / Unit

Branch

Rank Full Name

Title / Position / Unit

Branch

Rank Full Name

 On-Post Lodging

 On-Post Lodging

"Go-By" Name

Lodging Check-in / Check-out

On-Post Lodging

"Go-By" Name  

Lodging Check-in / Check-out

UNCLASSIFIED FOUO

1. Senior Visitor / Ranking Member

         Yes or No     MM/DD/YY / MM/DD/YY

         Yes or No   MM/DD/YY / MM/DD/YY

         Yes or No   MM/DD/YY / MM/DD/YY

         Yes or No

"Go-By" Name

Lodging Check-in / Check-out
  MM/DD/YY / MM/DD/YY

 On-Post Lodging
Yes or No



Projected Departure Airport

5. Mode of transportation to Fort Benning from airport

Title / Position / Unit

Branch

Rank Full Name

Title / Position / Unit

Branch

Rank Full Name

Title / Position / Unit

Branch

Rank Full Name

Projected Arrival Airport

 On-Post Lodging

"Go-By" Name 

Lodging Check-in / Check-out

UNCLASSIFIED FOUO

4.Requested departure date and time from Airport

3. Requested arrival date and time to airport

gDate Time

gDate Time

         Yes or No  MM/DD/YY / MM/DD/YY

 On-Post Lodging
         Yes or No

"Go-By" Name 

Lodging Check-in / Check-out
 MM/DD/YY / MM/DD/YY

 On-Post Lodging
         Yes or No

"Go-By" Name 

Lodging Check-in / Check-out
 MM/DD/YY / MM/DD/YY

Rental Car 

Request Vehicle Support 

Other 



6. Purpose of Visit (be as specific as possible and list information requirements to be answered by the visit)

7. Specific requests (any specific events or individuals the party would like to observe or meet with)

9. Traveling point of contact (Aide de Camp, XO, escort, etc)

Rank/Name (Rank First Last) Cell Phone and E-mail

10. Home station visit coordinator/planner

Rank/Name (Rank First Last) Phone and E-mail

Note: Reserved on-post lodging reservations limited to Foreign Dignitaries, General Officers and their traveling party.

All Engagement Support Request Forms (ESRF) must be submitted 90 days before scheduled event/visit to the engagements mailbox at  
usarmy.benning.mcoe.mbx.engagements@army.mil. Request will go through an approval process, status of request will be provided 5-7 days after submission of ESRF. 

8. Special Requirements (Interpreter support, Impairments/Handicaps, Allergies, Dietary Restrictions, Religious/
Cultural Restrictions)

UNCLASSIFIED FOUO
Version DRAFTv1.1 20250725

11. Additional Notes
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